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» (D Hard copy submission (BREE&KX) q
Hard copy application package(s) are accepted at drop box located at Camp Foster, °°r
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2) Submission is limited to 3 PDF files including resume and attachments. l
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Due to network instability, we recommend to submit hard copy.
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Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERBLFEY. REShEREE

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil

EEREOL, HEEREDOHICC

ORIV LFEEA,

HEEEIEMC/IHA ER% (645-3370/098-970-3370) X I A —)JL mcipac_chro_jn_empl@usmc.mil

FTITEBT L,

LANGUAGE PROFICIENCY LEVEL (LPL)
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Please see the below for the English Language Proficiency Level (LPL) required of the position:
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
Test Based Test Based Test R
4 — Exceptional o o . N
BB DR ) % B 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb x5 ke R ET S 730~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - o - -
RIS % B B 550~ 729 75~ 89 460 ~ 549 140~ 209 50~ 79 560~ 869 | 2nd
1-Elementary - - - - - - )
TR RE S % B 7 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
FNRORE S % 57 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR R E S
2016 £2 B 8 HURT L YV Mkt EA SN T 5 MLC/IHA REZEE T, 2016 F2 B 8 HUBIICHKITI L7z EPT (English

Proficiency Tests) FERIER Z HFHL D H X, T OHBRBEROBFZML NUANFLPL LNV E L TEREINE T,
For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess

EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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28 Nov 25

Announcement No. 168-25

PWO #:257 | position title: Work Order Clerk, #344, BWT-1, Grade-4, LPL-2

MLC F/T Permanent Number of position(s): 1 | Location: Camp Foster
Organization: G-F Div, FMB, Operations Sec.

Area of consideration ZAE#H: Closing date:  (#2H#iFR)
Okinawa Wide

(MLC/IHAs employed in Okinawa) 8 Dec 25
HREENICCTERA S TWA 42 MLC/IHA ¢ 5

Summary of duties: With minimal supervision uses knowledge of facilities maintenance procedures
to determine the priority, type of work and sequence of assignment for Emergency/Service calls.
Coordinate with both daytime and after hours work crews, via both US and Japanese managers and
supervisors. Generates service tickets either manually or by computer in the Enterprise Database
System and records in English all service calls and the action taken. Screens, reviews, processes,
forwards and files work requests in history files for specific facilities and managers as required.
Responsible for assisting personnel within the Operations Section to meet mission essential work load
requirements as required. Assist detachments in opening, modifying and closing of service tickets and
work requests with appropriate documentation of man hour and material expenditures.

Dispatches vehicles using the Fleet Anywhere System during periods in which the regular dispatcher
is not on duty. Maintains radio contact with all maintenance personnel at camps and detachments
and provides information, assistance, and direction as required. Answers the telephone with tact,
politeness and communicates clearly and effectively with customers and Facility Maintenance
Personnel to ensure customer needs are met. In situations not covered by prior guidance, uses
knowledge of facilities maintenance procedures to determine required trades and occupations
required to perform maintenance and repairs. In case of an emergency, makes on the spot

decisions on calling in additional personnel with the approval of the Facility Maintenance Officer,
when problems can't be corrected by available personnel. Maintains duty position, typhoon log and
tracks typhoon conditions until relieved of such duties.

Qualification Requirements &#% 544
1. Must have a minimum of one year clerical, technical or administrative work experience in
related work.
2. Must be able to read, write, and communicate fluently in both English and Japanese (LAD-2
or above).
3. Must possess a valid driver’s license.
4. Must have experience with office automation software (e. g. Microsoft Office, Excel, etc.)

Work Schedule : Shift Work
0700-1600(1100-1200)/1500-2400(1900-2000)/2300-0800(0300-0400), Day off: Varies

Required documents/#HEE :
1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J&/##: & & iz
2. Copy of the required certificates/licenses. %3 & S 5 &S D o B —




